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Course Name: 

Assignment Name: Assignment Due Date: 

 

STEPS 
Tip: Check the assignment 

summary or rubric! 

Estimated 
Time Needed 
to Complete 

the Task 

Due Date 
This can be the due date set by the 

professor or one you can create 
for yourself. 

Task 
Completion 

Date 

    

    

    

    

    

    

    

    

    

Notes: 
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