
REQUEST FOR EMPLOYMENT-BASED PLACEMENT FORM 
 

 Date: _______________ 
 
 
(Student and Agency cooperate in completing this application) 
 
Student: ________________________________________ 
 
Employing Agency: _______________________________________________ 
 
Agency Address: _______________________ City _______________ State_____ Zip______ 
 
Telephone: ___________________________  Fax ___________________________ 
 
Student Employee’s Job Title: ____________________________________________________ 
 
Student Employee’s Department/Program: ___________________________________________ 
 
Student Employee’s Supervisor: ___________________________________________________ 
 
Student Employee’s Current Duties/Responsibilities (include client population and practice 
methods used): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Please complete reverse side 

 
 



PROPOSED FIELD PLACEMENT INFORMATION 
 
 
MSW Field Instructor: ___________________________________________________________ 
    (must be different from current supervisor) 
 
Number of work hours per week pertaining to Field Instruction: __________________________ 
(16 hours per week required for Foundation Level Practicum; 20 hours per week required for 
Concentration Level Practicum) 
 
Student’s Responsibility/Assignments (as differentiated from the employment responsibilities).  
Please list at least five new learning experiences for the student: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Student’s Proposed Placement Days and Hours: _______________________________________ 
(Placement hours required: Foundation Level: 16 hours/week; Concentration Level: 20 hours) 
 
 
 
 
 
 
Student Employee’s Signature___________________________                     Date____________ 
 
Proposed MSW Field Instructor’s Signature__________________________ Date____________ 
 
Field Work Director’s Signature___________________________________  Date____________ 
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